[image: image1.jpg]sssssssssssss



 

TITLE:

Nutrition Specialist



GRADE:

E9


REPORTS TO:
Health Coordinator



STATUS:

Full-Time/Exempt 
AGENCY MISSION:  To empower children and families in Madison County, Illinois to develop positive skills to meet life’s challenges.

This position is responsible for the leadership and administration of nutrition services throughout the program. Work is performed under the direction of the Health Coordinator, with the Nutrition Specialist functioning as a member of the Agency’s program management team. Interpersonal characteristics include caring about team members and the children and family we serve, possessing and utilizing respect, courtesy, cooperation and confidentiality at all times, exhibiting dedication to meeting the expectations and requirements of internal and external customers, managing diversity within the agency, maintaining the integrity and trust of staff, enrolled families and community partners, exhibits empathy and maintains composure during difficult situations.
SKILL BASED COMPETENCIES AND PERFORMANCE OUTCOMES:

Integrity and Trust: Is widely trusted and is seen as a direct, truthful individual who can present the truth in an appropriate and helpful manner, admits mistakes and doesn’t misrepresent themselves for personal gain. 

Dealing With Ambiguity: Can effectively cope with change; can shift gears comfortably; can decide and act without having the total picture and isn’t upset when things are up in the air; can comfortably handle risk and uncertainty. 
Standing Alone: Has the ability to stand up and be counted, doesn’t shirk responsibility, willing to be the only champion for an idea and is comfortable working alone on an assignment. 

Presentation Skills: Is effective in a variety of formal presentation settings: one-on-one, small and large groups and with peers. 
*Organizing/Skills Procures and organizes resources to get things done, orchestrates multiple activities at once to accomplish a goal, arranges information in a useful manner. Has the functional and technical knowledge and skills to do the job at a high level of accomplishment. 
*Understands and Motivates Others: Understands why groups do what they do; picks up the sense of the group in terms of positions, intentions, and needs; what they value and how to motivate them; creates a climate in which people want to do their best. 

*Action Oriented: Enjoys working hard; is action oriented and full of energy for the things he/she sees as challenging; not fearful of acting with a minimum of planning; seizes opportunities; is personally committed to and actively works to continuously improve him/herself; understands that different situations and levels may call for different skills and approaches. 

*Creativity: Comes up with new and unique ideas; uses logic and methods to solve difficult problems with effective solutions; looks beyond the obvious and doesn’t at the first answers. 
*Compassion: Practices attentive and active listening; has the patience to hear people out; is tolerant with people and processes; tries to understand the people and the data before making judgements and acting, genuinely cares about people; is concerned about their work and non-work problems; is available and ready to help. 
EDUCATION and/or EXPERIENCE:

Must be a licensed Dietician Nutritionist.  Prefer experience working in community nutrition.  Must be able to provide their own transportation to and from work and throughout the day.
WORKING CONDITIONS:
Work is performed in a setting with minimal safety issues.  Some travel to outside meetings, trainings, conferences, Agency sites, etc.  This position requires sitting, standing, bending and minimal lifting.

ACKNOWLEDGEMENT:

This job description describes the general nature and level of work performed by the employee assigned to this position.  It does not imply that these are the only duties and responsibilities assigned to the job.  The employee may be required to perform other job-related duties as requested by their direct Supervisor.  All requirements are subject to change over time and to possible modifications to reasonably accommodate individuals with a disability.
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